
 

 

                  Friday 17th July  

Dear Parents/Carers 

RE: End of Term Update and Operational Plans for September 

I hope this letter finds you safe and well, hopefully rested, or at least looking forward to the 

possibility of some rest and quality time with family and friends over the summer period.  

It makes me sad to think that the end of term this year passes without the satisfaction of a 

GCSE exam season successfully completed, without the roar and cheer of the crowds as 

athletes push themselves to break records during Sports Day, and without the much-deserved 

public recognition of personal achievements through our Rewards Assemblies.  

That’s not to say you’ve not been busy; collectively we’ve worked hard to adapt the way we 

communicate and interact - changing the way lessons can be delivered to support your remote 

learning.  

I recognise that since March the traditional roles of parent, student and teacher have at times 

become blurred. Sometimes it has been a challenge to overcome barriers and I am extremely 

grateful and humbled by the affection, gratitude and resilience shown by everyone in our 

community to come to terms with and simply cope with how we’ve all needed to adapt.  

In particular, your response to our weekly welfare calls has strengthened relationships and 

built strong bonds that will continue to support students when they return in September. 

I truly believe well-being and welfare are absolute strengths of our provision and they provide 

the solid foundation from which Oak students can learn, grown and achieve. Switching to 

learning through MS Teams has added a depth and opportunity to be even more creative and 

individualised with our learning and is a feature that will remain next year.  

Despite the fact that we’ve been apart for some four months, I am utterly confident that 

because of your response in what we have prepared and delivered, students will return in 

September with a positive frame of mind - ready to get back into the swing of things. 

We can’t wait to see them! 

That’s not to say life at Oak from September won’t be without change. I’m delighted to say 

that our refurbishment of the Performing Arts area is well underway, creating a number of 

teaching and practice spaces for Music and Drama.  

We have installed sanitiser dispensers in every teaching space and have implemented an 

operational plan, supported by a risk assessment that allows us to welcome all students back 

without the need to change the timings or structure of the academy day. 

A summary of these operational changes, along with how students will return in September 

is included at the end of this letter.  



 

The more detailed operational plan, along with the risk assessment can be found on our 

academy website and I encourage all families to go through and read these documents 

together to familiarise yourselves of the changes made. 

Doing so will allow us all to operate as ‘normally’ as possible whilst ensuring the risk of possible 

infection is kept as low as possible. A link to all documentation is here: 

https://www.oak-academy.co.uk/coronavirus/updates-from-the-academy/ 

Further changes will be the welcoming of new staff along with all the new Year 7s. A late 

surge in places requested does mean that for the second year in a row, overall student 

numbers continue to rise. This is such positive news for Oak Academy and a reflection, I think, 

on the quality of education you have come to expect.  

At the same time, we’re saying goodbye to three colleagues and I would like to take this 

opportunity to give our thanks and wish them all the best:  

Kerry Trott, MFL – as Curriculum Leader you have taught languages at Oak and Elm across a 

wide range of ages! You’ve worked hard to ensure students develop a love of language 

learning and your department are supported to follow your high expectations. We will miss 

the quiet confidence you have in your work and the way this helps others take the risks needed 

to truly acquire another language. Wishing you all the best for the future.  

Fiona Macken, Maths – thank you so much for all you have done to develop confidence in 

maths learning at Oak. As one of the long-standing members of the department, we will miss 

your support of others, including trainee teachers and the calm and positive approach you 

adopt in all things. All the best as you take up your post in your new school.  

Sam Bessalem, PE and Cover Supervisor – Sam, since you arrived you’ve worked hard to 

become fully involved in the daily life at Oak. No matter what’s required, you’ve been there 

when students and staff have needed you – and always with a smile. It’s been great adding 

you to our PE department and we will really miss your warmth and energy. Wishing you all 

the best for your future. 

By 2.00pm today, the day will officially be over and the academic year will have ended.         

Covid-19 will still be a feature of our lives when we return in September, but with plans in 

place, we now have the summer holiday to switch off, rest, recover and make time for our 

families and ourselves – we’ve certainly earned this.  

Year 7 will join us on Friday 4th September from 12.00-14.00 for their induction to Oak. 

They will then have a full day with us on Monday 7th September and should arrive for 8.30. 

All other students will be invited to an orientation session in either the morning or afternoon 

of Monday 7th September.  

The new term formally starts for all students at 8.40 on Tuesday 8th September.  

Until then, thanks again for your continued support in all things. Stay safe, be well, and make 

the most of the next few weeks, whatever the weather brings.  

With all good wishes, 

 

 

Richard Burgas 

Principal 

https://www.oak-academy.co.uk/coronavirus/updates-from-the-academy/


 

Summary of the Oak Academy Operational Plan 

The full operational plan, along with the risk assessment, can be found on our website here:  

https://www.oak-academy.co.uk/coronavirus/updates-from-the-academy/ 

So what does our provision look like?  

The one thing we have plenty of is space. In line with the latest guidance, we’ve created Year 

Group bubbles so that each group has a base of classrooms from which all lessons can be 

taught. Students will remain in these bases and staff will travel to them to deliver lessons.  

Each year group has a specific entry/exit point to the academy, with controlled access to 

specialist teaching rooms and the canteen. They also have their own outside area.  

How will we reduce the risk of transmission?  

A comprehensive risk assessment has been drafted and sits behind our plan so that social 

distancing measures, restricted access to classrooms and communal areas, procedures for 

handing out and storing exercise books and minimising contact between staff and students 

are all in place to reduce the likelihood of Covid-19 transmission. 

What is the timetable and curriculum plan?  

Students will follow our existing timings of the day and should arrive to their year group base 

by 8.40. All students will follow our planned curriculum. Students in Year 7 and Year 8 will be 

taught in tutor groups. All other students will rotate within their bases in order to complete 

their option choices. Students can be taken by staff to specialist areas such as the Food room, 

Science Labs and the Creative Arts area during these lessons, although all theory lessons must 

take place in the bases.  

Will the canteen be open for food and drink? 

Yes, but with significant control measures in place. All students will have access to the canteen 

ONCE a day only. This is timetabled and will be explained during the induction process on 

Monday 7th September.  

The canteen will be closed to all students (except those receiving FSM who will get a packed 

lunch) on a Friday, although packed lunches can be pre-ordered by other students. 

We remain a cashless academy, and parents must top-up student accounts online in advance 

as the cash machine will be unavailable for students to use and canteen staff will not be able 

to handle money.  

Does my child have to wear academy uniform?  

Yes. Guidance has changed that enables all students (and staff!) to wear full academy uniform, 

including the Oak Academy bag. We hope in this regard it will help students settle back into 

a ‘normal’ routine as quickly as possible.  

The one change we’re making is that we are asking students to wear full PE kit in place of the 

normal uniform on days when they have core PE. This will remove the need to use changing 

facilities. For all students this means wearing the branded PE top and a plain black 

jumper/sweatshirt, black jogging bottoms or black leggings that are not see-through.  

 

 

 

https://www.oak-academy.co.uk/coronavirus/updates-from-the-academy/


 

What happens if my child becomes unwell?  

Students must not attend if they are displaying any symptoms of Covid-19.  

If a student becomes unwell during the day and it is not symptomatic of Covid-19, then our 

usual process can be followed and first aid will be administered.  

Should any student develop symptoms of Covid-19, they will be isolated with a member of 

staff to limit the possible risk of transmission, parents will be contacted and the student sent 

home. We expect that families will undertake a Covid-19 test and share with us the outcome. 

What about books and equipment? 

Student exercise books will remain at Oak and be stored in the year group bases. We will be 

using MS Teams to set and mark assignments, although paper-based assessments may also 

be used. Staff will not formally mark exercise books during the first term but verbal feedback 

will be given and again, MS Teams can be used to mark and assess students’ work.  

It is your responsibility to ensure that your child has all the pens and equipment they need 

for their learning. We are unable to supply pens if students arrive to school and do not have 

them. 

At a cost of £2, we are happy to take responsibility and provide students with a zipped plastic 

wallet that contains all the basic stationery required. This is considerably cheaper than buying 

the items independently. We are offering this service to all families and will send out a survey 

towards the end of August for orders to be placed.  

When do students return to Oak? 

Year 7 will join us on Friday 4th September from 12.00-14.00 for their induction to Oak.       

They will then have a full day with us on Monday 7th September and should arrive for 8.30. 

All other students will be invited to an orientation session in either the morning or afternoon 

of Monday 7th September.  

 


