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September 2020 
COVID 19 Planning 

 

From September Oak Academy will aim to welcome all students back on a full curriculum following normal start and finish times and an unaltered lesson format. Following 

consideration and due to the space available, we are confident we can minimise the COVID-19 risk to both staff and students by following the guidelines set out in this 

document. The main basis of this will be students working for the majority of the time in Year Group bubbles, having designated entrance and exit points to the Academy.       

A full risk assessment sits alongside this document and will be reviewed weekly by senior leaders during the autumn term.  

Rationale 

Returning to school is vital for children’s education and for their wellbeing. Time out of school is detrimental for children’s cognitive and academic development, particularly for 

disadvantaged children. This impact can affect both current levels of learning and children’s future ability to learn, and therefore we need to ensure all pupils can return to school 

sooner rather than later. 

Given the improved position, the balance of risk is now overwhelmingly in favour of children returning to school. For the vast majority of children, the benefits of being back in 

school far outweigh the very low risk from coronavirus (COVID-19), and this guidance explains the steps schools need to take to reduce risks still further. As a result, we can plan for 

all children to return and start to reverse the enormous costs of missed education. This will be an important move back towards normal life for many children and families. 

Consistent groups reduce the risk of transmission by limiting the number of pupils and staff in contact with each other to only those within the group. They have been used in 

schools in the summer term in recognition that children, and especially the youngest children, cannot socially distance from staff or from each other and this provides an additional 

protective measure. Maintaining distinct groups or ‘bubbles’ that do not mix makes it quicker and easier in the event of a positive case to identify those who may need to self-

isolate, and keep that number as small as possible. 

In secondary schools, and certainly in the older age groups at key stage 4 and key stage 5, the groups are likely to need to be the size of a year group to enable schools to deliver 

the full range of curriculum subjects and students to receive specialist teaching. If this can be achieved with small groups, they are recommended. At primary school, and in the 

younger years at secondary (key stage 3), schools may be able to implement smaller groups the size of a full class. If that can be achieved, it is recommended, as this will help to 

reduce the number of people who could be asked to isolate should someone in group become ill with coronavirus (COVID-19). 

Both the approaches of separating groups and maintaining distance are not ‘all-or-nothing’ options, and will still bring benefits even if implemented partially. Some schools may 

keep children in their class groups for the majority of the classroom time, but also allow mixing into wider groups for specialist teaching, wraparound care and transport, or for 

boarding pupils in one group residentially and another during the school day. Siblings may also be in different groups. Endeavouring to keep these groups at least partially separate 

and minimising contacts between children will still offer public health benefits as it reduces the network of possible direct transmission. 

All teachers and other staff can operate across different classes and year groups in order to facilitate the delivery of the school timetable. This will be particularly important for 

secondary schools. Where staff need to move between classes and year groups, they should try and keep their distance from pupils and other staff as much as they can, ideally 2 

metres from other adults (DFE) 

Set out on the pages that follow are the individual year group plans and further guidance regarding the operational running of the Academy day. 
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Timings of School Day 

 All students should arrive at school between 8.00 and 8.30 through their designated gate and access area indicated on pages 3-7. Students arriving between 

these times can access Magic Breakfast in these areas.  

 At the start of the day students can access these areas only (no access to the playgrounds during this time to limit duties).  

 On arrival students need to use hand sanitiser in their designated area. 

 Students who arrive from 8.30-8.40 should make their way straight to their base/first classroom of the day. When students enter the classroom they will 

need to hand sanitise if they did not do this in their base. 

 Students who arrive on bikes must go straight to the bike rack to lock up and then return to their base. 

 From 8.45, all entrance points to the school will be locked and students should use the main entrance. They will need to go to main reception to register and 

use hand sanitiser. 

 Timings of the day remain unchanged with the exception of Year 11 who will access the canteen while the rest of the school have tutor time. 

Timings Year 7-10  Timings Year 11  Timings Friday 

8.00 - 8.30 Breakfast in base  8.00 - 8.30 Breakfast in base  8.00 - 8.30 Breakfast in base 

8.30 - 8.40 Move to Year Group Base  8.30 - 8.40 Move to Year Group Base  8.30 - 8.40 Move to Year Group Base 

8.40 - 9.40 Lesson 1  8.40 - 9.40 Lesson 1  8.40 - 9.40 Lesson 1 

9.40 - 10.40 Lesson 2  9.40 - 10.40 Lesson 2  9.40 - 10.40 Lesson 2 

10.40 - 11:00 Tutor   10.40 - 11:10 Break (Canteen access)  10.40 – 11.30 Lesson 3 

11.00 - 11.30 Break  11.10- 11.30 Tutor  11.30 – 12.00 Brunch 

11.30 - 12.30 Lesson 3  11.30 - 12.30 Lesson 3  12.00 - 13.00  Lesson 4 

12.30 - 13.30 Lesson 4  12.30 - 13.30 Lesson 4  13.00  - 14.00 Lesson 5 

13.30 - 14.00 Lunch  13.30 - 14.00 Lunch  14.00 Escort to gate 

14.00 - 15.00 Lesson 5  14.00 - 15.00 Lesson 5  

15.00 Escort to gate  15.00 Escort to gate  

 During the Academy day students will all have a Year Group Base. This is where all theory lessons will take place with teachers moving to the base.  

 For specialist/practical subjects teachers may collect students and take them to designated area as indicated on Page 11. This should be minimised however 

and only used when absolutely necessary. 

 Year 7 and 8 will be taught in tutor groups and will therefore be based in one specific room.  

 In Years 9-11 students will move between classrooms within their base throughout the day. 

All details of Year Group Bases and specific arrangements for each Year group are detailed on pages 3-7 
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Year 7 (95) 

Entrance/Exit 
AFCB left hand side into/out of the 
library. 

Year Group Zone 
Rooms available 

English 
1.1, 1.7– 1.9  
IT1 and IT2 (shared spaces) – bookable 
only. All computers to be returned RED 

HOY Base  In 1.2 

Toilets B Block 

Breakfast Library 

Break 
Green space in front of English (Library) 
Tues/Thurs access to the canteen at top 
end 

Lunch 

Green space front of English (Library) 
Mon/Wed access to the canteen at top 
end 
Friday: Library 

 

 

 

 

 

 

1.1 1.2 1.3 

1.7 1.8 1.9 

Reception 

Hall B 

Main Gates 

B Block Toilets 

AFCB Gates 

Green Space 

Library 
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Year 8 (90)  

Entrance/Exit 
Main entrance left side to canteen 
bottom end or straight to lessons 

Year Group Zone 
Rooms available 

Science Labs 1-4  
IT3.  

HOY Base  
Meeting Room Block A 
 

Toilets 
Science far end including one disabled 
toilet 
 

Breakfast Canteen bottom end. 

Break 
Playground A (Hall A)  
Mon/Wed Access to canteen bottom 
end 

Lunch 

Playground A (Hall A)  
Tues/Thurs Access to canteen bottom 
end 
Friday: Canteen bottom end. 

 

 

 

 

 

 

 

 

 

 

1.1 

Reception 

Hall B 

Main Gates 

La
b

1
 

La
b

2
 

La
b

3
 

La
b

4
 

Canteen 
Bottom end 

Hall A + Playground A 
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Year 9 (90) 

Entrance/Exit 
Main entrance right side to canteen top 
end or straight to lessons 

Year Group Zone 
Rooms available 

MFL rooms  
2.2 – 2.5 – Teaching space 
2.1  
IT2  

HOY Base  
2.1  
 

Toilets 
Science near end including one disabled 
toilet 

Breakfast Canteen top end 

Break 
Playground B Upper end (Sports Hall)  
Mon/Wed access to canteen top end 

Lunch 

Playground B Upper end (Hall B)  
 
Tues/Thurs: access to canteen top end  
Friday: Canteen top end 

 

 

 

 

 

 

 

 
Main Gates 

Science 
Toilets 

near end 

Canteen 
Top end 

Sports 
Hall 

2.1 

2.2 

2.3 

2.4 

2.5 

IT2 

Playground B 
Upper end 
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Year 10 

Entrance/Exit 
AFCB right side round into playground 
B/Hall B 

Year Group Zone 
Rooms available 

Humanities  
2.6 - 2.8 
1.3 (if needed) 
IT1 Bookable 

HOY Base  1.3  

Toilets B Block  

Breakfast 
Hall B 
Breakfast tables to be placed 
permanently at the back of Hall B  

Break 
Playground B (Gym A)  
Tues/Thurs access to canteen at bottom 
end.  

Lunch 

Playground B (Gym A)  
Mon/Wed access to canteen at bottom 
end.  
Friday: Hall B 

 

AFCB Gates 

B Block Toilets 

Playground B 
Lower end 

1.3 

2.6 2.7 2.8 
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Year 11 

Entrance/Exit Side gate by Maths 

Year Group Zone 
Rooms available 

Maths 
M1.1-M1.4, M2.1-M2.3 
Computers in Lab 6 and HSC2 

HOY Base  HSC2 and side room 

Toilets Maths 

Breakfast Maths 

Break 
10.40-11.10. Can collect food from the 
canteen but must return to common 
room/green space.  

Lunch 
Common room and conservatory and 
green space behind Maths 
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M1.1 

M1.2 

M1.3 

M1.4 

M2.1 M2.2 

M2.3 

Conservatory 
and green 

space 

Side Gate 

Canteen 
Bottom end 
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Classrooms 

 All theory classrooms will be set up to be forward facing. 

 Seating plans to be in place for all lessons. This will be done centrally for Year 7 and 8 so student’s seats don’t move between lessons. 

 Space to be left at the front of the room to create social distancing for staff. 

 Every room to be fitted with hand sanitiser. 

 Every room provided with a cleaning caddy. 

 All exercise books to be stored in labelled boxes. Boxes will remain in classrooms. Books will not be marked by the teacher during T1. Books will be self-marked. Use of 

Teams to take pictures of work for marking can be used. 

 All classrooms in main base to be given a visualiser  

 Students expected to bring equipment. This will be a difficult change for some Oak students. Packs to be sold for £2 to include items below; 

o 1 x plastic zipped wallet 

o 3 x black pen 

o 2 x pencil 

o 1 x 30cm ruler 

o 1 rubber 

o 1 x sharpener 

o 1 x glue stick 

o 1 x protractor 

o 1 x whiteboard 

o 2 x whiteboard pens 

 

 Hospitality and Catering 

o Cooking days staggered. 

o DT1 set up as a second preparation room where students can drop off ingredients in the morning.  

o EFU to place food in the fridge where needed. 

o Students with no ingredients will be returned with work to year group base for that lesson.  

o Visors to be worn by teachers in the classroom to enable closer proximity working with students.  

o DT1 used as a second preparation room for students to increase the amount of space and distance when working.  

 

 

 Specialist Rooms 

Room Subject Room Subject Room Subject 

Lab 5 Science DT2 Food PA1 Drama 

Lab 7 Science DT6 Art PA2 Drama 

IT4 Computer Science/ICT DT5 Textiles MUS Music 

Sports Hall 
Gym A 

PE DT4 3D Form 
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Canteen 

 Students will not be able to mix year groups in the canteen. 

 All students will be given the opportunity to access the canteen once only during their school day. 

 Timings for Year 11 will be altered to allow them access at 10.40 each day. Year 11 students can purchase food but then must return to their base. Break time for Year 11 

will run until 11.10. 11.10 – 11.30 will then be tutor time. 

 On a Friday, no students can access canteen to buy hot food. Pre-ordered packed lunches only available on this day which will be delivered to the breakfast base.  

 Even though some year groups will access the seating area during this time on Friday, there will be no opportunity to purchase food and drink. 

 The same cashless system will remain in place and we will actively promote hand hygiene. Hand sanitiser will be available at each thumb reader.  

 Accounts must however be preloaded online by parents in advance. The cash machine on site will be unavailable and canteen staff cannot accept cash.  

 The canteen areas will be cleaned at the end of morning break, after lunch and at the end of the Academy day.  

 There will be clear entry and exit points for each year group.  

 Screens to be sourced and placed in archway and between serving hatches  

 

 
Monday Tuesday Wednesday Thursday Friday 

Before Break Lunch Before Break Lunch Before Break Lunch Before Break Lunch Breakfast/brunch 

Top Year 9 Year 9 Year 7 Year 9 Year 7 Year 9 Year 9 Year 9 Year 7 Year 9 Year 7 Year 9 Year 9 

Bottom Year 8 Year 8 Year 10 Year 8 Year 10 Year 8 Year 8 Year 8 Year 10 Year 8 Year 10 Year 8 Year 8 

 

  

Bottom End Top End 

Entrance and Exit 

Entrance and Exit 

Screens need in archway and between 
two serving hatches 
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Toilets 

 Unless students have a toilet pass, they should not be released to go to the toilet during lesson time. 

 Toilet use should be minimised between lessons. Members of staff monitoring the Year 7 and Year 8 bubbles between lessons will need to monitor use of 

toilets in A and B block. 

 All toilets will be cleaned after break, after lunch, and at the end of the Academy day.  

 Toilets in A and B block need clear signage to identify which year group are to use them.  

Year  Location Notes 

7 B Block 

Shared toilets 
Cubicles labelled to identify the Year Group that has access.  
Regular cleaning required after every break and at end of day. 
Entrance doors to be propped open. Students to be informed this cannot be changed. Doors to be taken off if students 
continually take them off. 

8 Science far end. Unisex 

Doors need labelling 
One disabled toilet in that corridor can be used by designated students. 
Normal lock needs to go on door  

9 
Science Hall end. 
Unisex 

Doors need labelling  
One disabled toilet in that corridor can be used by designated students.  
Normal lock needs to go on door  

10 B Block 

Shared toilets 
Regular cleaning required after every break and at end of day. 
Entrance doors to be propped open. Students to be informed this cannot be changed. Doors to be taken off if students 
continually take them off. 

11 Maths (Unisex) 
Doors need labelling  
 

Staff 

By staffroom 
In A Block 
Disabled toilet in 
Science corridor 

 
A block toilets needs signage for staff only  
Normal lock needs to go on door in Science  
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Staff work spaces 

 The Staffroom, English & Maths Workrooms, HoY room within each Year Group base and M2.4 are available for staff to use as workrooms when not 

teaching. Additional PCs to be installed in these areas where appropriate  

 The ISC office is closed to students. GRE will use this room as a Teaching and Learning Hub, with additional space for staff to work from here too.  

 

COVID-19 Withdrawal Room 

 GRE Office 

 

First Aid Rooms 

 A Block office next to data.  

 Shower room opposite this office. 

 

 

COVID Cleaning Boxes and Hand Sanitiser Required (38) 

1.1 1.2 1.3 1.7 1.8 1.9 2.1 2.2 2.3 2.4 2.5 2.6 2.7 2.8 

2.9 IT1 IT2 DT2 DT4 DT5 DT6 PA1 MU Lab 1 Lab 2 Lab 3 Lab 4 Lab 5 

Lab 7 HSC1 HSC2 M1.1 M1.2 M1.3 M2.1 M2.2 M2.3 M2.4 PE IT3 IT4  

 

Inclusion 

• It is likely that adverse experiences and/or lack of routines of regular attendance and classroom discipline may contribute to disengagement with education 

upon return to school, resulting in increased incidence of poor behaviour.  

• Schools should work with those pupils who may struggle to reengage in school and are at risk of being absent and/or persistently disruptive, including 

providing support for overcoming barriers to attendance and behaviour and to help them reintegrate back into school life… (DFE) 
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Learn and Achieve 

 The Learn and Achieve room will be closed to minimise year group mixing. 

 The normal Rewards and Sanctions Policy will be followed – students will have an opportunity to deescalate a situation prior to removal from a lesson. 

 If ‘On-call’ is used, students will be placed in a different classroom within the Year Group base.  

 This may involve moving them back to the base if they are in a specialist room. 

 Further escalation could involve withdrawal to the HoY base with the year group area.  

 Duty rotas will ensure that where possible, 2 staff can be on-call every lesson. Further guidance will be given on this in September. 

 Clarification on procedures where a student still continues to misbehave despite being moved to another classroom will also be shared in September. 

Detentions 

 Will run on a Wednesday, Thursday and Friday after school, in Hall A.  

 Staff will still be expected to bring any student who is flagged up on the register to Hall A after lesson 5 for their detention. 

 Detentions will continue to be set and monitored in SIMS.  

Rewards 

 Rewards will play a major role in encouraging students to follow our expectations.  

 Students in years 7, 8 and 9 will have a Rewards Booklet.  

 Texts will now automatically be sent through SIMS which will support this moving forward. 

 Heads of Year will monitor rewards through the tutor program.  

 Further Details will follow in September. 

Uniform 

 It is for the governing body of a school (or the academy trust, in the case of academies) to make decisions regarding school uniform. Some schools may have 
relaxed their uniform policy while only certain categories of pupils were attending. We would, however, encourage all schools to return to their usual uniform 
policies in the autumn term. Uniform can play a valuable role in contributing to the ethos of a school and setting an appropriate tone. 

 Uniforms do not need to be cleaned any more often than usual, nor do they need to be cleaned using methods which are different from normal. (DFE) 
 

 All students will be expected to wear the full Academy uniform. https://www.oak-academy.co.uk/students/academy-uniform/  

 To reduce the need for close contact, Year 7 to 11 should come to school in full Academy PE kit on core PE days to remove the need to get changed.  

 

https://www.oak-academy.co.uk/students/academy-uniform/
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Attendance 

 School attendance will therefore be mandatory again from the beginning of the autumn term. This means from that point, the usual rules on school 
attendance will apply, including: 

 parents’ duty to secure that their child attends regularly at school where the child is a registered pupil at school and they are of compulsory school age; 

 schools’ responsibilities to record attendance and follow up absence 

 the availability to issue sanctions, including fixed penalty notices in line with local authorities’ codes of conduct (DFE) 

 Communication will be shared with parent/carers prior to the summer holiday. This is to provide reassurance to outline the measures put in place to reduce 

any risk and encourage students to return. 

 HOYs have identified key students that will struggle with the return to school. Contact will be made by phone in the week before the new academic year.  

 FLOs will support identified families to secure student’s regular attendance at the beginning of the academic term. 

 Tutors and all staff to be clear that attendance at school is something that is expected of every student unless there is a medical reason for them not to be 

in attendance. The government is expected to publish more guidance once schools reopen and clarify what will constitute a “good reason” for absence. 

 Students that are late will sign in at the main office as before. They will not attend any break time detentions but will have an after school detention. New 

procedure to be shared in September. 

 In line with the government’s expectation, all students are expected to attend if they are fit and well. If a student is not attending, or withheld from 

attending without a valid reason, no remote learning will be set. 

Pupils who are shielding or self-isolating 

 We now know much more about coronavirus (COVID-19) and so in future there will be far fewer children and young people advised to shield whenever 
community transmission rates are high. Therefore, the majority of pupils will be able to return to school. You should note however that: 

 a small number of pupils will still be unable to attend in line with public health advice because they are self-isolating and have had symptoms or a positive 
test result themselves; or because they are a close contact of someone who has coronavirus (COVID-19) 

 shielding advice for all adults and children will pause on 1 August, subject to a continued decline in the rates of community transmission of coronavirus 
(COVID-19). This means that even the small number of pupils who will remain on the shielded patient list can also return to school, as can those who have 
family members who are shielding. Read the current advice on shielding 

 if rates of the disease rise in local areas, children (or family members) from that area, and that area only, will be advised to shield during the period where 
rates remain high and therefore they may be temporarily absent (see below). 

 some pupils no longer required to shield but who generally remain under the care of a specialist health professional may need to discuss their care with their 
health professional before returning to school in September (usually at their next planned clinical appointment). You can find more advice from the Royal 
College of Paediatrics and Child Health. 

 Where a pupil is unable to attend school because they are complying with clinical and/or public health advice, we expect schools to be able to immediately 
offer them access to remote education. Schools should monitor engagement with this activity (as set out in the section below). 

 Where children fail to attend school as parents are following clinical and/or public health advice, absence will not be penalised. (DFE) 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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SEND 

• Some pupils with SEND (whether with education, health and care plans or on SEN support) will need specific help and preparation for the changes to routine 

that this will involve, so teachers and special educational needs coordinators should plan to meet these needs… (DFE) 

SEND at Oak – before September 

 SBU is meeting with EHCP students before the summer to give them a tour of their Year Group Base. 

 Social Stories will go out to all ASC students before the summer break outlining changes and areas for September. 

 Bookable appointments made during last week of the summer break for any SEND students/parents who would like one. 

SEND at Oak – from September 

 TA’s will be Year Group Based to avoid any potential cross contamination due to proximity of working relationships. 

 KCA based in the SSC to work with groups of SEND students. T 

 This may include students with EHCP’s.  

 This will be timetabled support to minimise year group mixing.   

 KST will be based in the ELSA room. 

 Some students will have personalised timetables and will spend some time based in AP/SSC (more details to follow). 
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Response to any infection 

Engage with the NHS Test and Trace process 

• Schools must ensure they understand the NHS Test and Trace process and how to contact their local Public Health England health protection team. Schools 

must ensure that staff members and parents/carers understand that they will need to be ready and willing to: 

• book a test if they are displaying symptoms. Staff and pupils must not come into the school if they have symptoms, and must be sent home to self-isolate if 

they develop them in school. All children can be tested, including children under 5, but children aged 11 and under will need to be helped by their 

parents/carers if using a home testing kit 

• provide details of anyone they have been in close contact with if they were to test positive for coronavirus (COVID-19) or if asked by NHS Test & Trace 

• self-isolate if they have been in close contact with someone who develops coronavirus (COVID-19) symptoms or someone who tests positive for coronavirus 

(COVID-19) 

• Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can be booked online through the NHS testing and tracing for 

coronavirus website, or ordered by telephone via NHS 119 for those without access to the internet. Essential workers, which includes anyone involved in 

education or childcare, have priority access to testing. 

• The government will ensure that it is as easy as possible to get a test through a wide range of routes that are locally accessible, fast and convenient. We will 

release more details on new testing avenues as and when they become available and will work with schools so they understand what the quickest and 

easiest way is to get a test. By the autumn term, all schools will be provided with a small number of home testing kits that they can give directly to 

parents/carers collecting a child who has developed symptoms at school, or staff who have developed symptoms at school, where they think providing one 

will significantly increase the likelihood of them getting tested. Advice will be provided alongside these kits. 

• Schools should ask parents and staff to inform them immediately of the results of a test: 

• if someone tests negative, if they feel well and no longer have symptoms similar to coronavirus (COVID-19), they can stop self-isolating. They could still have 

another virus, such as a cold or flu – in which case it is still best to avoid contact with other people until they are better. Other members of their household 

can stop self-isolating. 

• if someone tests positive, they should follow the ‘stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection’ and 

must continue to self-isolate for at least 7 days from the onset of their symptoms and then return to school only if they do not have symptoms other than 

cough or loss of sense of smell/taste. This is because a cough or anosmia can last for several weeks once the infection has gone. The 7-day period starts from 

the day when they first became ill. If they still have a high temperature, they should keep self-isolating until their temperature returns to normal. Other 

members of their household should continue self-isolating for the full 14 days. 

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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8. Manage confirmed cases of coronavirus (COVID-19) amongst the school community 

• Schools must take swift action when they become aware that someone who has attended has tested positive for coronavirus (COVID-19). Schools should 

contact the local health protection team. This team will also contact schools directly if they become aware that someone who has tested positive for 

coronavirus (COVID-19) attended the school – as identified by NHS Test and Trace. 

• The health protection team will carry out a rapid risk assessment to confirm who has been in close contact with the person during the period that they were 

infectious, and ensure they are asked to self-isolate. 

• The health protection team will work with schools in this situation to guide them through the actions they need to take. Based on the advice from the health 

protection team, schools must send home those people who have been in close contact with the person who has tested positive, advising them to self-isolate 

for 14 days since they were last in close contact with that person when they were infectious. Close contact means: 

• direct close contacts - face to face contact with an infected individual for any length of time, within 1 metre, including being coughed on, a face to face 

conversation, or unprotected physical contact (skin-to-skin) 

• proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with an infected individual 

• travelling in a small vehicle, like a car, with an infected person 

• The health protection team will provide definitive advice on who must be sent home. To support them in doing so, we recommend schools keep a record of 

pupils and staff in each group, and any close contact that takes places between children and staff in different groups (see section 5 of system of control for 

more on grouping pupils). This should be a proportionate recording process. Schools do not need to ask pupils to record everyone they have spent time with 

each day or ask staff to keep definitive records in a way that is overly burdensome. 

• A template letter will be provided to schools, on the advice of the health protection team, to send to parents and staff if needed. Schools must not share the 

names or details of people with coronavirus (COVID-19) unless essential to protect others. 

• Household members of those contacts who are sent home do not need to self-isolate themselves unless the child, young person or staff member who is self-

isolating subsequently develops symptoms. If someone in a class or group that has been asked to self-isolate develops symptoms themselves within their 14-

day isolation period they should follow ‘stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection’. They should get 

a test, and: 

• if the test delivers a negative result, they must remain in isolation for the remainder of the 14-day isolation period. This is because they could still develop the 

coronavirus (COVID-19) within the remaining days. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#five
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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• if the test result is positive, they should inform their setting immediately, and must isolate for at least 7 days from the onset of their symptoms (which could 

mean the self-isolation ends before or after the original 14-day isolation period). Their household should self-isolate for at least 14 days from when the 

symptomatic person first had symptoms, following ‘stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection’ 

• Schools should not request evidence of negative test results or other medical evidence before admitting children or welcoming them back after a period of 

self-isolation. 

• Further guidance is available on testing and tracing for coronavirus (COVID-19). 

Contain any outbreak by following local health protection team advice 

• If schools have two or more confirmed cases within 14 days, or an overall rise in sickness absence where coronavirus (COVID-19) is suspected, they may have 

an outbreak, and must continue to work with their local health protection team who will be able to advise if additional action is required. 

• In some cases, health protection teams may recommend that a larger number of other pupils self-isolate at home as a precautionary measure – perhaps the 

whole site or year group. If schools are implementing controls from this list, addressing the risks they have identified and therefore reducing transmission 

risks, whole school closure based on cases within the school will not generally be necessary, and should not be considered except on the advice of health 

protection teams. 

• In consultation with the local Director of Public Health, where an outbreak in a school is confirmed, a mobile testing unit may be dispatched to test others 

who may have been in contact with the person who has tested positive. Testing will first focus on the person’s class, followed by their year group, then the 

whole school if necessary, in line with routine public health outbreak control practice. 

Contingency Planning - Remote Education 

• Where a class, group or small number of pupils need to self-isolate, or there is a local lockdown requiring pupils to remain at home, we expect schools to 

have the capacity to offer immediate remote education. (DFE) 

Remote Learning at Oak 

 Will be delivered through Microsoft Teams in line with the school timetable. 

 This does not necessarily mean live lessons, but the expectation is that work will be set, with the opportunity for engagement with teachers, during the 

allocated timetabled lesson. 

 This could take the form of a live lesson, of teachers talking over a PPT resource or using a pre-recorded video with a task and assignment to turn in. 

 Class teachers are to continue to RAG LTP/MTP to show what can be delivered remotely if needed. 

 Staff would be expected to work from Oak site in order to deliver remote education, unless national guidance advises otherwise. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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Informing Students 

 Outline letter and operational plan to be sent before end of term (RBU) 

 Risk assessment to be uploaded to the website, shared with staff and parents (RBU) 

 Social stories for SEND students to be sent before the end of term (SBU) 

 Year group videos detailing operational expectations to be sent in August (SLT) 

 Induction process for each Year group: 

o Friday 4th September 12-2pm and all day Monday 7th - Year 7 

o Monday 7th September morning session – Year 9 and 11 

o Monday 7th September afternoon session – Year 8 and 10 

 


